Working Places for Summer Work Experience Scheme 2011 (tentative)

Code Name of Agency Site Address Working Period No. of Job Nature
Posts

Al |Agency for Volunteer Service - Rm 602, Duke of Windsor Social Service |16/05/11-31/07/11 1 Assistant (Fundraising & Promotion) ™
Fundraising & Promotion Dept Building, 15 Hennessy Road, Wanchai, Mon-Sun: (F.7) |- Assist to perform fundraising &
E5ITERER - £ FHEEL HK. 9:00am-5:00pm promotion activities

TAE T EsE 15 5§ (Shift duty if Sat/Sun - Clerical work, incl. filing, telephone
TAYRNEF AR A E 602 F have programs) enquiry, etc

A2 |Agency for Volunteer Service - 1/F, Yuen Fai Court, 6 Sai Yuen Lane, Sai [16/05/11-09/07/11 2 Boys & |Volunteer Service Assistant™
\olunteer Action Centre, Ying Pun, Hong Kong (8 weeks for F.7) 2 Girls |- Clerical support to Referral service
Community Volunteers Team PHEREPEE B 6 o) R E ] — R 01/08/11-13/08/11 (F.7 x2) and HKCV membership service;
EEIEERER - FLRESO (2 weeks for F.5/F.6) | (F5/F6x2) |- Data input; receive inquiry calls,
(T HRE%) Mon-Sat: counter duty

9:00am-5:00pm - filing; stock taking;
(Shift duty if Sat - assist in volunteer services
have programs)

A3 |Agency for Volunteer Service - 1/F, Yuen Fai Court, 6 Sai Yuen Lane, Sai |16/05/11-09/07/11 2 Assistant (Volunteer Service)™
\olunteer Action Centre, Volunteer |Ying Pun, Hong Kong (8 weeks) (F.7) |- Handling clerical work, assisting in
Projects Team PR TR B 6 95 R rER] —f Mon-Sat: organizing volunteer service projects
ERTIERER - ELREFRL 9:00am-5:00pm - Assist to arrange a mainland service trip
(FETEHE) (Shift duty if Sat (tentative period: 19-21/6/2011 at

have programs) Guangdong Province Shaoguan &5
EERA T under Hopeful School Project
(HSP)%% %&ﬁib

A4 |Agency for Volunteer Service - 2/F, China Merchants Commercial 16/05/11-09/07/11 2 Program Assistant™

\olunteer Training & Development |Building, 15-16 Connaught Road West, (8 weeks) (F.7) |- Centre daily operation;
Centre Sheung Wan, Hong Kong. Mon-Sun: - Assist in program running, e.g. day camp;
EHLIF#ER - FITEEI 0 | EERET5EEPY 15-16 5tiErE FEFEANE 2)9:00am-5:00pm - Data input;
L) &% (Shift duty if Sat & - Assist in managing library
Sun have programs or - Program & training planning
training)

A5 |Agency for Voluntary Service - G/F, Western Garden, 82 First Street, Sai  |07/06/11-29/07/11 2 Program Assistant™
Western Garden Social Centre for |Ying Pun, Hong Kong (8 weeks for F.7) (F7 |- Assistto organize centre program
the Elderly PEEREE—1H 82 g 01/08/11-13/08/11 | preferred) |-  Plan and run a group
ERTIERER - HEEEH( (2 weeks for F.5/F.6) - Assist centre daily operation

Mon-Fri:

9:00am-5:00pm




Code Name of Agency Site Address Working Period No. of Job Nature
Posts
B |Bonham Road GPS 9A, Bonham Road, Hong Kong 30/05/11-08/07/11 2 (R.7) |Teacher Assistants
B e B 1T N AN EGE 9A Mon-Fri: - Word processing,
8:30am-4:30pm - Design and arrange bulletin boards,
- look after pupils during activities
(including outings)
- Help in other school activities, etc
C |Ho & Ip Solicitors 24/F, CMA Building, 64 Connaught Road |01/06/11-31/07/11 1 Summer Student
{o] EEREMTT Central, Hong Kong Mon to Fri: (F.7) |- Clerical Work, Translation, Typing,
FARPIE T E T 64 95 B EE G € 9:30am-5:30pm Drafting letters and documents,
SRS 24 fi (lunch: 1:00-2:00pm) attending Court with Solicitors,
Sat: taking notes
9:30am-1:00pm
D1 |[Hong Kong Central Library — 3/F., Hong Kong Central Library, 66 16/05/11-15/07/11 2 Boys & (Volunteer
Adult Lending Library Causeway Road., Causeway Bay, HK (9 weeks) 2 Girls |- Data processing and customer
TASREERE - A EREE |HE5RE s T EE 66 5iE & L@ EEE 3 *43.75 hrs/week (F.7) service including introducing library
BB TR AR = E AR 8.75 hrs/working day service to the public;
(incl. lunch hour) - Stock taking of library materials;
*Need to perform duty - Simple shelving duty;
on alternate Sat/Sun
D2 |Hong Kong Central Library — 8/F., Hong Kong Central Library, 66 13/06/11-05/08/11 1 Boy & |Library Assistant™
General Reference Causeway Road., Causeway Bay, HK (8 weeks) 4 either |- Inputting data to database;
TP REEE - 2FEEN S S LEUE 66 5TEE T JEEEE 8 Mon & Tue, Thur & Fri: sex |- Organizing reference documents;
E2EEEY 9:30am-5:30pm (F7) |- Processing new books;
Wed: - Shelving books
12:30pm-8:30pm
D3 |Hong Kong Central Library — 8/F., Hong Kong Central Library, 66 13/06/11-22/07/11 1Boy |Library Assistant™
General Reference Causeway Road., Causeway Bay, HK (6 weeks) (FR7) |- Inputting data to database;

R REEE - 2FEEE

SIEI$% 2 = T 66 SR S R e e 8
25 EEY

Mon & Tue, Thur & Fri:
9:30am-5:30pm
Wed:
12:30pm-8:30pm

Organizing reference documents;
Processing new books;
Shelving books & magazines




Code Name of Agency Site Address Working Period No. of Job Nature
Posts
D4 |Hong Kong Central Library — 5/F., Newspapers & Periodicals Section, |16/05/11 (mid-May) 2 Library Assistant™
Special Reference / Current Hong Kong Central Library, 66 Causeway |-09/07/11 (F7 |- Toconduct research for annual
Newspapers & Periodicals Reading |Road., Causeway Bay, HK Mon-Tue, Thu- Sat: | preferable) review of newspapers & periodicals,
Area P E = EeE 66 FEE L EEAE 5 [10:00am.—6:00pm microfilm ;
FAEPREEFE - SRS e 5 TR e excluding Wed - To assist in handling readers’
el enquiries and to conduct survey
D5 |Hong Kong Central Library — 4/F, Back Issues of Newspapers & 16/05/11 (mid-May) 2 Student Helper™
Special Reference / Back Issues of |Periodicals Reading Area, Hong Kong -25/06/11 (FR7) |- Processing back issues of
Newspapers & Periodicals Central Library, 66 Causeway Road., (6 weeks) newspapers & periodicals;
TAEGREERE - AEHTIEEE |Causeway Bay, HK Mon-Tue, Thu-Sat: - Inputting data into database;
& HH S E = 1 e 66 SRE A UL E EEE VY|10:00am.—6:00pm - Performing counter & patrol duties;
i Wed & Sun off - Other duties assigned by supervisors
D6 |Hong Kong Central Library - Young |6/F, Young Adult Library, Hong Kong 20/06/11-31/07/11 1 Girl [Worker™
Adult Library Central Library, 66 Causeway Road., (6 weeks) (F.7) |- Preparing project guides and
ARG REEE - F/0FEEZEEE |Causeway Bay, HK 5-day work, 44 hrs booklists;
S R v T2 66 51 7 4 [ Z6E 6 |per week (including - Data input;
M/ D E lunch hour) - Sorting and shelving library
materials
- Other office duties assigned by
Supervisors
D7 |Kowloon Public Library — Lending |5 Pui Ching Road, Ho Man Tin, Klin 07/06/11-16/07/11 6 Boys |[Summer Student Helper
and Reference Sections JLEERZ1EE 5 95 S LEE R [E EEE (6 weeks for F.7) & 6 girls |- Library work
TLFE AT EEEE 18/07/11-30/07/11 (F.7)
(2 weeks for F.5) 10
Shift duty (F.5)
D8 |Shui Wo Street Public Library 5-6/F, Shui Wo Street Municipal Services |23/05/11-30/06/11 1 Boy & |Library Assistant Trainee™
EflE AL EEE Building, 9 Shui Wo Street, Kwun Tong,  |(6 weeks) 1Girl |- Book sorting & shelving;
Kin Mon-Fri: (F.7) |- New books processing,
BS99 5 E BB L2 /N |8:30am-8:10pm - Stock taking of library materials
i *44 hrs/wk
D9 |Tai Kok Tsui Public Library 3/F, Tai Kwok Tsui Municipal Services 01/06/11-17/07/11 3 Boys & |Library Assistant Trainee™
RAHENILEEEE Building, 63 Fuk Tsun St., Tai Kwok Tsui, |(F.7) 3 Girls |- Book sorting & shelving;
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Code Name of Agency Site Address Working Period No. of Job Nature
Posts
KLN 18/07/11-31/07/11 (F.7x4) |- New books processing,
KAEMESE 63 g8 A AIE BN E 3 #((F.6) (F.6 x2) |- Filing; replace & amend of CDs, etc
Mon-Wed, Fri
9:30am-7:00pm
Sat, Sun
(alternate weeks):
10:00am-5:00pm
D10 (Tai Po Public Library 5/F, Tai Po Complex, 8 Heung Sze Wui 16/05/11-09/07/11 2 Library Assistant Trainee
KA EEEE Street, Tai Po, N.T. (8 weeks) (F.7) |- General library duties,
NIt 8 gf K tligr S At A (Shift duty - Users education and assist librarian
to organize and run extension
activities
D11 |Yau Ma Tei Public Library G/F & M/F., 250 Shanghai Street, 16/05/11-09/07/11 1 Boy & |Library Assistant
H R A T E AR Kowloon (8 weeks) 1 Girl |- Perform general office work in
JUBE R A 250 S8 KM [*8 hours per day (F.7) library, such as book shelving,
(including lunch circulation, etc.
hour); shift duty
E |Ming Pao Holdings Limited 15/F Block A, Ming Pao Industrial Centre, [01/06/11-31/07/11 2 Boys, 4 |Clerical Assistant
¥R EEAFR /A E] 18 Ka Yip Street, Chaiwan, H.K. Mon-Fri: Girl & |- General Clerical Duties (Computer
Accounts Department; Marketing Lessr 221 18 SRR T3¢90 A B 15/9:00am-5:00pm 2 either sex knowledge such as Microsoft Excel,
Department; Publications Department; |fs (pending) (F.7) Chinese & English typing)
Legal & Co Sec. Deparment
F1 |St. James' Settlement - Day Care  |2/F, 85 Stone Nullah Lane, Wanchai, HK  |16/05/11-24/06/11 2-4  |Summer Volunteer
Centre for the Elderly B ar/KZE 85 5k 2 1 (6 weeks) (F7) |- @B O HEEE) > A EE
RS ERY - BrREHEE Mon-Fri: WoEE) - AR TR
B, 9:00am-5:00pm
F2 |St. James' Settlement - Evergreen  [Room 1, 6-9, Lok Hing House, Hing Wah |16/05/11-24/06/11 2 Summer Volunteer
Day Care Centre for the Elderly Il Estate, Chai Wan, HK (6 weeks) (F7) |- WO HEES)  afEBIEE
M IREEE - MR R HERE | SUE B IR 4E g 1,6-0 SIS Mon-Fri: HOES) > B Esk
B, 9:00am-5:00pm
F3 |St. James' Settlement - Kathleen 2/F & 3/F, 1 Li Chit Street, Wan Chai, 20/06/11-15/07/11 5 Teacher Assistant
McDouall Kindergarten Child Care  |Hong Kong Mon-Fri: (F.7) |- Caring of 2 to 6 yrs children, art

Centre
M SAREET - BRI L)
ey

e 198 2 R 3 18

9:00am-5:00pm

work




Code Name of Agency Site Address Working Period No. of Job Nature
Posts
F4 |St. James' Settlement - Wanchai  |4/F, 85 Stone Nullah Lane, Wan Chai, HK [16/05/11-08/07/11 M 2 Receptionist "
Integrated Family Service Centre  J&{1 o /KZEHT 85 5% 12 #£ on-Fri: (F.7) |- Reception
B S EEET- EB T Sr A FER TS 9:00am-5:00pm - Clerical Work
=P - Program Assistant
G1 |United Christian Hospital & Haven |United Christian Hospital, 130 HipWo  [1. 30/05/11-08/07/11| 40 each [Volunteer™
of Hope Hospital Street, Kwun Tong, Kowloon (6 weeks) phase |- —fEUEANE TAE R E GEEER T
EESEEpldey TS E JUEEE R i AT 130 SREVE ENE &5 lE |Mon-Fri: (FSOFRT)|  fER:
9:00am-5:00pm
Haven of Hope Hospital, 8 Haven of Hope
G2 Road, Tseung Kwan O, Kin. 2. 18/07/11-26/08/11
NBERFE R EES 8 (6 weeks)
Mon-Fri:
9:00am-5:00pm
United Christian Nethersole 4/F, Ng Wing Tong Block, United Christian|23/05/11-24/06/11 39 [EEEhET
Community Health Service Hospital, 130 Hip Wo Street, Kwun Tong, |Mon-Fri: (F7) |- wmppsduHETIE
FEAW AT R IR Kowloon 9:00am-5:00pm - IRERE LA
s i Bk T AESE 27 1 23 At
ﬂﬂ%&ﬁ%ﬁﬁﬂiﬂ 130 5lih 5 B e SRk o - XETE > B A (Word, Excel,
K 4R (FEE) (FEREBY R E N
Ee 1 FIH Y p i " e X
RIREET IR L 1F) D e 5B N e ]
H1 | S GgEEERE L ) (B Mg aedl =208 26-33 5t T~ R, ) 3
H2 [EEFE G AL R T 0 (HUJR) [ o R M T2 221 26-33 SR L T AT FI P [ 2
23/05/11 Z/ZEE =
H3 |35 2 [ P L e o 5 FH /& FH 2 FH 55 203 5i% FUEEFL R (EF 2
(RIBE e R HISE
T LT [=] AN iRy /4 iRy /4 =) = . a
H4 \FH bt @ iR oL 75 PR e PR 5 313 = A EEE 26-33 5 3
H5 |5 SEREfaEss 75 P S PR 313 = %E)bﬂﬁI/ﬁ%‘ 3
71
HE /R e R Al 4% R/ & e F O 4 1 2
H7 | e R s JUBEEHE 23 S B 5 13 M )E 3
H8 |EZdEFE T (SREiks) T HEECE 208-212 SRS 14 41401 = 2
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Code Name of Agency Site Address Working Period No. of Job Nature
Posts
HO & FttEERE .0 KIS F A E & 0 4 1 2
H10 |ttt R o0 NI EETREE A 19 5t 3
H11 ([ (82 A4 as RIfEE REE A 19 5t~ 2
H12 | &EZE 2GR ET O IR 10 S A TEONE 11 2
H13 |&ra 5% fE IR 5 A B EEAE 101-104 57 2
H14 |FFT & e SR RIS IS 0 | R Zes 11 SR T 2R E& 0t J e T~ 2
H15 |8 &7 H REREE L0 JHIESH F PI1E 6 SR fa P ORI IS 2
H16 EEEEEINT 2 ARESAEE (e AT 130 St o il iaice K% 4 1 4
14 |Kin Sang Baptist Church Bradbury |G/F Tai Sang House, Kin Sang Estate, 16/05/11-29/07/11 1 Boy & |Teacher Assistant™>
Pre-School Tuen Mun, N.T. Mon-Fri: 2 Girls |- To help teacher deal with class work
AR E g N ST AR R A T 9:00am-5:00pm (F.7)
(8 hrs/day, including
lunch hour)
J1 |Yan Chai Hospital Fong Kong Fai  |G/F, Shop A, Lung Cheung Garden, 26 |25/07/11-05/08/11 2 Girls |37 & g™
Kindergarten / Child Care Centre  [Praya Kennedy Town, HK Mon-Fri: (FS/F6) |- s r=
(el 7 SN FEREI 4N G ALy [EAEREERIECE 6T 26 SEEEFHTCER T A & |9:00am-5:00pm - BUPEER
J2 |YCH Wing Lung Kindergarten / G/F, 107-120, 122 & 124, Choi Yuk House, |20/06/11-29/07/11 4 ZEmBhEE#LT
Child Care Centre Choi Yuen Estate, Sheung Shui (F.7) (F7) |- BBy ErT e A E
BB ENMERIZN AL S /KR ERN R BT 01/08/11-12/08/11 4 - BEET R
bor o) (RSIR6) | thapauresur e im s
9:00am-5:00pm - B TR A EEI (SN )
- B EILE
J3 |Yan Chai Hospital Nina Lam 6 Tin Ho Road, Tin Shui Wai, Yuen Long, [16/05/11-29/07/11 2 A: Assistant Teacher
Kindergarten / Child Care Centre  [N.T. Mon-Fri: (F.7) + Teaching and caring of children;

(B PR K S e [ 4h 5
i

TCBAR/KEIR T 6 57

9:00am-5:00pm
(lunch hour included)

B: Assistant Clerk

Computer typing, filing, etc.

TOTAL: 218 Students POST:

6

10 Organizations




Notes/Special requirements:

" Good telephone manner, good knowledge of computer skill

"2 Knowledge of Word & Excel, 3734 A, Good communication skills

" Knowledge of Chinese typing and fluent in Putonghua

* HSP is supported by Crystal Groups (54%0%£2[H]) and donations from corporations and private sectors. Visit http://www.avs.org.hk/hsp/cht/ for

more details.

Chinese typing

" Knowledge of Word & Excel, 3734 A, Good communication skills

Knowledge of Chinese Word processing

Knowledge of Chinese Word processing & Excel

Familiar with Internet & database search, computer knowledge of Word, Excel and Chinese input method

Knowledge of word processing & Chinese input method; knowledge in Access database is preferable

"9 Book lover; good command of written Chinese & English; computer knowledge in common office applications

"1 Basic computer knowledge, e.g. Word, Excel, Chinese input

"2 Mature, responsible and good in spoken English and Chinese

R R 2o R B O e S B B T + WVEHRS R TEfS /1K infection control training (H1 - 30/05/11; H2 -
18/07/11)

PSR Word, Excel Rzl Ad% - BEHEE

O BRI

" L IRIRATTRES AT » RS0 ~ BERE - At

PR A2 3R

"8 |nterested in child care service; willing to work hard to learn; 3% FEEEZ=: 1AM A 5% B


http://www.avs.org.hk/hsp/cht/

