Working Places for Summer Work Experience Scheme 2010 (tentative)

Code Name of Agency Site Address Working Period No. of Job Nature
Posts
Al |Agency for Volunteer Service- Rm 602, Duke of Windsor Social Service  |01/06/10-30/07/10 1 Assistant
Fundraising & Promotion Dept Building, 15 Hennessy Road, Wanchai, HK. |Mon-Sun: (F.7) |- Clerical work
o5 (B - “}é}b%ﬁ?ﬁ[ﬁ Fﬁiﬁ?ﬁﬂ‘iﬁd%ﬁg 15 5 9:00am-5:00pm - Dataentry
7y g%mf%ﬁ. Ejg;‘%{@ 602 #- (5 days work) - Co-ordination work
A2 |Agency for Volunteer Service- 1/F, Yuen Fai Court, 6 Sai Yuen Lane, Sai  |01/06/10-09/07/10 2 Programme Assistant
\olunteer Action Centre Ying Pun, Hong Kong (May extend to (F.7) |- Clerical support; Data entry;
Fos T (T A - R qgﬁ'gyﬁm ﬁ‘l‘fg‘?ﬂ%ﬁﬁ@@ 6 PEVRFE R~ ) 30/07/10 if students - filing; telephone inquiry;
are available) - logistic support in volunteer
Mon-Fri: services
9:00am-5:00pm
A3 |Agency for \olunteer Service- 2/F, China Merchants Commercial Building, |01/06/10-31/07/10 2 Programme Assistant
\olunteer Training & Development  |15-16 Connaught Road West, Sheung Wan, |6 weeks (F5/F.7) |- Centre daily operation;
Centre Hong Kong. Mon-Sun: - assist in programme running, e.g.
Fos T (E A - AT W"?:g”k/flﬂ T Fplﬁgﬁi 15-16 y'ﬂfr,‘ﬁ mfﬁfﬁ){i Ei 2 |9:00am-5:00pm day camp;
e # (5 days work) - data input; managing library
- program & training planning
A4 |Agency for Voluntary Service - G/F, Western Garden, 82 First Street, Sai 01/06/10-31/07/10 2 if ki
Western Garden Social Centre for the |Ying Pun, Hong Kong Mon-Fri: (FSIRET) | {0 p;&,jgﬂﬁw 77 | 5o
Elderly [T 82 PP 9:00am-5:00pm L Sl
Fo55 T (R - E[[ﬁliﬂf[ I Sat: - 3 3' - |ﬁ:
9:00am-1:00pm =
Shift duty
B |Bonham Road GPS 9A, Bonham Road, Hong Kong 31/05/10-09/07/10 1 (F.5) |Teacher Assistants
Jﬂ&'ﬁ}iﬁﬁﬂ = F‘,iﬁ*ﬂ&ﬁ&lﬁ 9A Mon-Fri: 1(F7) |- Word processing,

8:30am-4:30pm
(including lunch time)

Sat:

9:00am-12:00pm

Design and arrange bulletin
boards,

look after pupils during activities
(including outings)

Help in other school activities, etc




Code Name of Agency Site Address Working Period No. of Job Nature
Posts
C [Ho & Ip Solicitors 24/F, CMA Building, 64 Connaught Road  |01/06/10-31/07/10 1 Boy [Summer Student
3 EHT Central, Hong Kong Mon to Fri: (F.7) |- Clerical Work, Translation,
9:30am-5:30pm Typing, Drafting letters and
(lunch: 1:00-2:00pm) documents, attending Court with
Sat: Solicitors, taking notes
9:30am-1:00pm
D |The Hong Kong Federation of Youth |4/F, 54, Bedford Road, Tai Kok Tsui, 01/06/10-10/07/10 2 Program Worker
Groups Kowloon Mon to Fri: (F.7) |- Help social worker run programs;
Fﬁ?ﬁ\ﬁ? T”E'F'T AP SR 54 B 4 7 5 4] 9:30am-5:30pm - Preparation before program;
Sat: - General office duty, e.g. filing
9:00am-1:00pm documents;
- Need to work outside and work
in holidays
E1 |Hong Kong Central Library — 3/F., Hong Kong Central Library, 66 01/06/10-31/07/10 4 Library Assistant Trainee
Adult Lending Library Causeway Road., Causeway Bay, HK Mon & Tue, Thur & Fri: | (F.7) |- Assist in providing simple counter
%%ng\qﬁgﬂi' * [’ﬁ&ﬂﬁ%‘ﬂ?{ﬁé F i1 3E 66 5’7'? ?%Fflig\qaﬂzi'ﬁ* # 3 |9:30am-6:30pm services;
?ijjq?ql Sat, Sun - Assist in compiling statistics;
(alternate weeks) - Assist in processing non-print
9:30am-5:30pm materials and handling of surplus
*44 hrs/week stock;
- Assist in performing sorting and
shelving of library materials
E2 |Hong Kong Central Library — 8/F., Hong Kong Central Library, 66 14/06/10-06/08/10 5 Library Assistant
General Reference Causeway Road., Causeway Bay, HK (8 wks) (F.7) |- Inputting data to database;
*%ng\qﬁgﬂi' - xﬂﬁé[ﬁl—i ‘f L) 44 W iEl 66 yﬂF iﬁflié\qaﬂ;f'ﬁ* H 8 |Mon & Tue, Thur & Fri: - Organizing reference documents;
Ak ;ﬁ 9:30am-5:30pm - Processing new books;
Wed: - Shelving books
12:30pm-8:30pm
E3 |Hong Kong Central Library — 5/F., Newspapers & Periodicals Section, 17/05/10 (mid-May) 2 Library Assistant
Special Reference / Current Hong Kong Central Library, 66 Causeway |-10/07/10 (F.5/F.7*) |-  To conduct research for annual

Newspapers & Periodicals Reading
Area

[aRiaike il Il ol o il

Road., Causeway Bay, HK
éﬁ%ﬁ 1L 66 FE ?%Fflivkqa‘j'ﬁT
I bﬁFIHFﬂEﬁf

Mon-Tue, Thu- Sat:
10:00am.—6:00pm
excluding Wed

review of newspapers &
periodicals, microfilm ; to assist
in handling readers’ enquiries and
to conduct survey




Code Name of Agency Site Address Working Period No. of Job Nature
Posts
E4 |Hong Kong Central Library — 4/F, Back Issues of Newspapers & 14/06/10-07/08/10 2 Student Helper
Special Reference / Back Issues of Periodicals Reading Area, Hong Kong Mon-Tue, Thu-Sat: |(F.5/F.7*) |- Processing back issues of
Newspapers & Periodicals Central Library, 66 Causeway Road., 10:00am.—6:00pm newspapers & periodicals;
Fﬁ&m l—r}\'qaﬂ?{ﬁﬁ - VBT, | Causeway Bay, HK Wed & Sun off - Inputting data into computer for
éﬁﬁgﬁﬁ i1 3E 66 yﬂF iﬁflig\ﬁ%ﬂl;ﬂ' annual NP review;
- Inputting data into Access
database;
- Performing counter & patrol duties;
- Other duties assigned by
supervisors
E5 |Hong Kong Central Library - Young |6/F, Young Adult Library, Hong Kong 14/06/10-31/07/10 1 Girl |Library Assistant
Adult Library Central Library, 66 Causeway Road., 5-day work, 44 hrs (F.7) |- Preparing project guides and
[%HIJ\H%‘[@ fE — %‘ pF Q%*[l;“ Causeway Bay, HK per week (including bookilists;
éﬁﬁﬁﬁﬁ i P IE 66 #FFI&FH lifqai%;ﬁ“g 6 |lunch hour) - Sorting and shelving library
17 b #F qga[;i' materials
- Other office duties assigned by
supervisors
E6 |Kowloon Public Library — Lending |5 Pui Ching Road, Ho Man Tin, Kln 01/06/10-10/07/10 4 Boys |Summer Student Helper
and Reference Sections 3| u%‘@iﬂ‘ﬁ}iﬁ 5 B vy | I%iﬁ%ﬂi:?e;ﬁ”g (6 wks) & 3 girls |- Library work
o Y q\gﬂ (F.5)
2 Boys &
2 girls
(F.7)
E7 |Po On Road Public Library 1/F., Po On Road Municipal Services 01/06/10-15/07/10 2 Library Assistant
WA H I B Building, 325-329 Po On Road, Sham Shui {9:30am-5:30pm (F.5/F.7) |- Library circulation duties
i Po, Kowloon weekdays - Books/Library materials shelving
and sorting duties
- Clerical duties in the Library
ES8 Shui Wo Street Public Library 5-6/F, Shui Wo Street Municipal Services  |14/06/10-25/07/10 |1 Boy & 1|CSA/Library Assistant Trainee
lrjf? S I:Jf'gg Building, 9 Shui Wo Street, Kwun Tong, KIn |Mon-Sat: Girl |- Book sorting & shelving;
Eg’f’?‘}i—ﬁﬁﬁ?Q %ﬁjﬁlfﬁjﬁf&@} = #£118:30am-8:10pm (F.5) |- New books processing,

Sun:
8:30am-5:10pm
*44 hrs/wk

Filing; replace & amend of CDs,
etc




Code Name of Agency Site Address Working Period No. of Job Nature
Posts
E9 [Tai Kok Tsui Public Library 3/F, Tai Kwok Tsui Municipal Services 01/06/10-31/07/10 |2 Boys & [Library Assistant Trainee
S '?{ﬁfg Building, 63 Fuk Tsun St., Tai Kwok Tsui, |Mon-Wed, Fri 2 Girls |- Book sorting & shelving;
KLN 10:00am-7:00pm (F.7) |- New books processing,
ISR = e3P E‘"JPE'HJF;”\’EI 34 |Sat, Sun - Filing; replace & amend of CDs,
(alternate weeks): etc
10:00am-5:00pm
E10 |Yau Ma Tei Public Library G/F & M/F., 250 Shanghai Street, Kowloon [14/06/10-07/08/10 |1 Boy & 1|Library Assistant
TP R 2 qﬁa‘['?{ﬁﬁ g u%@iﬁl’ﬁ'rf"j_'—iﬁi #5250 BREY™ K FRIAE *8 hours per day Girl |- Perform general office work in
(F.5) Library, such as book shelving,
circulation, etc.
F |Ming Pao Holdings Limited 15/F Block A, Ming Pao Industrial Centre, |01/06/10-31/07/10 8 Clerical Assistant
FE 35 18 Ka Yip Street, Chaiwan, H.K. Mon-Fri: (F.7) |- General Clerical Duties (computer
Accounts Department SO 18 BRI T H e A 17 #1(9:00am-5:00pm knowledge including Microsoft
Marketing Department (pending) Excel and Chinese & English
Publications Department, Room 1908-1909, 19/F, One Grand Tower, typing required)
Tourist Department 639 Nathan Road, Kowloon. (Tourist)
| T 639 PR 1o~ ] 19 A
1908-1909 2 (F:?ib}%ﬁ)
G1 |St. James' Settlement - Day Care 2/F, 85 Stone Nullah Lane, Wanchai, HK 1. 01/06/10-30/06/10 4 Summer Volunteer
Centre for the Elderly T 7R85 PR 2 18] Mon-Fri: (F.5/F.7) |- Assist in day care centre operation
Ejﬁ?"gf‘, Eﬁ:ﬁ Al 9:00am-5:00pm - Provide activities & programmes
H IS
G2 2. 02/07/10-30/07/10 4
Mon-Fri: (F.5/F.7)
9:00am-5:00pm
G3 |St. James' Settlement - Evergreen Day |Room 1, 6-9, Lok Hing House, Hing Wah 11 |1. 01/06/10-30/06/10 2 Summer \Volunteer
Care Centre for the Elderly Estate, Chai Wan, HK Mon-Fri: (F5/F.7) |- Assistin day care centre operation
Eﬁ%ﬁﬁﬁéﬁ — APl IR SO T OISR 1,6-9 BRI 9:00am-5:00pm - Provide activities & programmes
G4 [fl1-= 2. 02/07/10-30/07/10 2
Mon-Fri: (F.5/F.7)

9:00am-5:00pm




Code Name of Agency Site Address Working Period No. of Job Nature
Posts
G5 |St. James' Settlement - Kathleen 2/F & 3/F, Li Chit Garden, 1 Li Chit Street, |21/06/10-15/07/10 7 Office Assistant (OA)
McDouall Kindergarten Child Care  |Wan Chai, Hong Kong Mon-Fri: (F.5/F.7) |- IT support, filing
Centre o % éﬁﬁ?l B @{T{"ﬁ[ﬁi{ 2 M 3AE) 9:00am-5:00pm OA: 2 |Teacher Assistant (TA)
FIEN RS - YRR TA: 5 Caring of 11 to 6 yrs children, art work
G6 |[St. James' Settlement - Wanchai 4/F, 85 Stone Nullah Lane, Wan Chai, HK  |28/06/10-07/08/10 2 Receptionist
Integrated Family Service Centre T 7R85 B3 M6 4 451 (12/F from|Mon-Fri: (F7) |- Reception
?%f‘,%ﬁ*ﬁﬁ-iﬁﬁ%ﬁ%ﬁi&ﬁﬁi‘fﬂl 2/2010) 9:00am-5:00pm - Clerical Work
L - Program Assistant
H1 |United Christian Hospital & Haven of |United Christian Hospital, 130 Hip Wo 1. 31/05/10-09/07/10| 50 each |Volunteer
Hope Hospital Street, Kwun Tong, Kowloon (6 weeks) phase |- Clerical Work & Patient concern
gﬁjﬂﬁ%ﬁ%k%ﬁ*%ﬁ% u&@ttﬁﬁﬁwﬂflso ﬁt’z e ,?Aﬁst Mon-Fri: (F5/E7) |  service
9:00am-5:00pm *Students may be assigned to work
H2 Haven of Hope Hospital, 8 Haven of Hope|2. 19/07/10-27/08/10 at UCH & HHH alternative;
Road, Tseung Kwan O, Kin. (6 weeks) *All students must attend the
R B EE Y 8 B Mon-Fri: orientation day and infection
9:00am-5:00pm control training
I |United Christian Nethersole 4/F, Ng Wing Tong Block, United Christian |02/07/10-30/07/10 39 ﬁéﬁ?ﬁ?ﬁl
Community Health Service Hospital, 130 Hip Wo Street, Kwun Tong,  |Mon-Fri: (F5/FT7) |- e TR Iﬁf‘j [
EL 7”F 2 31 2 riﬁt%pjj Kowloon 9:00am-5:00pm _ qﬁ’«fﬁ Ag_ﬁﬁ |
téii%%ﬁﬁ[%mﬂ PR - YED t‘EP’ eri(fEr - (Word,
)z 4 e > ; . Excel)
(/?‘07"7)’7:/_‘—# 7‘4&"_/://&7‘//[//""___’ /'Q g_}é‘gf ll;”[;‘] ﬂl—::ﬂ; _ rlij_:l/ FH F‘TEI
Il at ,ﬁgf["ﬂﬁ = [T _H[j—;\ I%*:’; % 4% Folrf - j HL‘I“ij\ T B L I‘F,'J-i- 4
BRI B fEERL e (397) %Er,ﬁﬂrﬁt%mﬁrl—ﬂgt%ssyﬁ LB @ )
2 |ERTERG RS G9R) BRI A 26-33 SO [ T g
i ! FHH 1 orormio TJFE
13 |F fF" %?E Ik (VSR 1o %E"%E"@B%E"F?ﬂ% 203 B AT 1R s (R 1 2
7 — — — (Jf// Efﬁ%ﬁﬁif/ﬁ%@f
S /
HEEDERS 7 1% PR 313 % fg" - A
16 Vi R sl RO £ R F 2 44 2




Code Name of Agency Site Address Working Period No. of Job Nature
Posts
17 | gt Tt (S = TR B 23 SRFTER 13 46 2 02/07/10-30/07/10 2
Mon-Fri:
18 | P Jer sl 1= (ﬁiﬂ%ﬁﬁﬁi‘%) | R 208-212 SRRV 144611400 % 19:00am-5:00pm 2
19 | &t RS I T R R T 4 A 2
110 | il RS 1 R ARERE AR 19 BRI 3
111 8 f il IR RIS AR 19 B 2
112 5 A Sk L e 1 A 10 SRS SR ST LA 2
113 ﬁrﬁ%?{ Eﬁ@ﬁﬁ%‘%ﬁ% N ’?ﬁl 5@[&%,&%@ 101-104 5k 2
114 [B S B PR [0 3 R 1L R e 3
115 E@; TR IR L T 6 SRRl T A A 2
116 FHEAR 552 F‘ PR A | e 60 %ﬂﬁ%y’ﬁuﬁ?@ﬁ%4 i 2
[l?&a%aﬂ%{l o
117 ﬁlf‘:«”ﬂ F A S R TR @Wﬁfﬁ% SR TR Al 44 2
J1 |Yan Chai Hospital Fong Kong Fai G/F, Shop A, Lung Cheung Garden, 26 24/06/10-23/07/10 2 Girls Clerk
Kindergarten / Child Care Centre Praya Kennedy Town, HK Mon-Fri: (F5/R7) |- 5
R BRI [ | MR PSS B 26 BG4 A [9:00am-5:00pm QJ L;%
J2 |YCH Wing Lung Kindergarten / Child |G/F, 107-120, 122 & 124, Choi Yuk House, |31/05/10-10/07/10 |2 Boys & JJW [P .
Care Centre Choi Yuen Estate, Sheung Shui Mon-Fri: 2 Girls f4 WHF [P, =
[~ ¥ o P L RER A pd Fl e N A A 4 R B : -5: :
[ YR e e B R 2 pd Fripl AR TR 2 g 9:00am-5:00pm (F.7) FJ,J/FJ HF T E R
iy,
i g Hif &%}im U
i it = g
J3 |Yan Chai Hospital Nina Lam 6Tin Ho Road, Tin Shui Wai, Yuen Long, |07/06/10-16/07/10 2 Child Care Assistant / Clerical Assistant
Kindergarten / Child Care Centre N.T. Mon-Fri: (F.5/F.7) | Take care of children;
[C YRR AT 2 IR SRR pd pl-e [ RIS R 6 5F 9:00am-5:00pm - Computer typing, etc.
* Level preferred
TOTAL: 223 Students POST: 10 Organizations

6




